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Our Mission Statement: 
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“Grammar is … the pole you grab to get your thoughts up on their feet and walking” Stephen 

King 

 
Grammar, Punctuation and Spelling (GPS) at Springcroft Primary School 
Grammar, punctuation and spelling play an important part in spoken language, reading and 
writing.  The purpose of grammar teaching is to enable pupils to become conscious of patterns 
of language which they can apply in their own work to enhance meaning. The purpose of 
punctuation is to clarify the meaning of texts. Readers use punctuation to help make sense of 
written texts, while writers use punctuation to help communicate intended meaning to 
the reader. Grammar and punctuation are taught as part of English, following the guidelines 
of the 2014 Primary Curriculum and the teaching overview for Vocabulary, Grammar and 
Punctuation.   
 

Our Aims 
 
We expect every teacher to be an aspirational outstanding teacher of GPS – no child 
deserves less.  
 
The overarching aim for English in the national curriculum is to promote high standards of 
language and literacy by equipping pupils with a strong command of the spoken and written 
language, and to develop their love of literature through widespread reading for enjoyment. In 
GPS, we aim to ensure that all pupils:  
 
-are able to read and understand the punctuation and grammar within a written text  

-acquire a wide vocabulary and can make rich connections across the curriculum  

-have an understanding of grammar and knowledge of linguistic conventions for reading, 
writing and the spoken language  

-appreciate our rich and varied literary heritage  

- use GPS accurately within their writing, adapting their language and style in and for a range 
of contexts, purposes and audiences  
 

SPELLING 

At Springcroft early spelling is taught using the Little Wandle phonics programme, where 
children develop their knowledge of phonemes (sounds) and graphemes (written letters). In 
Reception, children learn their phonics and ‘tricky’ words using Little Wandle.   
 

Children in Year 1 follow the school’s phonics programme and practise spellings daily in their 
phonics sessions. Spellings, linked to the week, are sent home weekly to practise.   
 

Children in Year 2 follow the school’s phonics programme, which utilises a specific spelling 
unit of work. Children are discretely taught spelling patterns and rules daily, and have weekly 
spellings sent home to learn. Children use spelling journals during spelling lessons. 
 

From Y3 onwards Spelling is taught using the Babcock Spelling Scheme. Children are given 
spellings to learn at home for a weekly test. New spellings are given out and taught on a 
Monday and the test takes place on the following Monday.   Spellings are taught discretely 
three times per week and the words taught need to follow a spelling rule. Alongside this, 
spellings are revisited daily in the daily Knowledge Retrieval activity in English. These spellings 
are current or previously taught spellings. Children use spelling journals during spelling 
lessons.     
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In KS2, the children will continue to learn phonics where necessary, and then will follow 

spelling rules in progression from the Babcock spelling scheme. Spelling practise should also 

include a dictation activity. 

 
Dictionaries are available in all classrooms, alongside displays of Statutory spelling words and 
Spelling banks/mats are provided where necessary. Misspelt words, which they children 
should be able to spell, are highlighted in pink and children spell them correctly 3 times below 
their work. 
 

PUNCTUATION AND GRAMMAR 

The National Curriculum progression document (see Appendix 1) shows when concepts 
should first be introduced, but not necessarily when they should be completely understood. It 
is important to recognise that having been “exposed” to a concept, children may still not 
understand that concept by the end of the academic year. It is therefore paramount that 
content in earlier years be revisited in subsequent years to consolidate knowledge and build 
on pupils’ understanding.  This should be carried out through Knowledge Retrieval activities 
and grammar lessons. 
 
GPS lessons are progressive and planned thoroughly to ensure that the statutory 

requirements of the National Curriculum 2014 are met. 

All Grammar and punctuation objectives for the year are taught through a text in English 

lessons in the Autumn term.  Then each objective is revisited in the subsequent terms, allowing 

children to use the concepts in their writing from the beginning of the academic year. 

GPS Non-negotiables 
 

EYFS & KS1 Non-Negotiable Elements  
 

• To teach all GPS objectives in the Autumn Term and then revisit the objectives over 
the year, except the EYFS where GPS is taught where appropriate across the 
academic year. 

• To provide daily Knowledge Retrieval activities including GPS and Spelling practice. 

• To teach discrete spelling lessons three times per week. 

• Staff will model correct grammar to children in both their speech and writing. 
 

KS2 Non-Negotiable Elements 

• To teach all GPS objectives in the Autumn Term and then revisit the objectives over 
the year. 

• To provide daily Knowledge Retrieval activities including GPS and Spelling practice. 

• To give out spellings to learn at home for a weekly test each week. 

• To teach discrete spelling lessons three times per week. 

• To provide direct teaching and accurate modelling; to provide resources and an 
environment which promotes a developing understanding of grammar and 
punctuation;  

• To observe pupils, monitor progress and determine targets for development;  

• To ensure that shared writing gives opportunities for the pupils to focus on specific 
aspects of grammar and punctuation, while the group/independent sessions provide 
helpful contexts for application of grammatical knowledge in pupils’ own writing. 
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• English homework should occasionally focus on the GPS objectives covered in class. 

• Staff will model correct grammar to children in both their speech and writing. 

• An English Working Wall should show GPS terminology that is currently used.  
 

HANDWRITING 

Staff will model handwriting inline with this policy at all times (see appendix 4). 

Reception: 

Children in reception will be provided with a range of mark making and writing opportunities 

that are both adult supported and child initiated. The children will be encouraged to explore a 

variety of pencil grips through mark making opportunities using a variety of different media. 

The children will be supported to achieve an appropriate pencil grip for their level of 

development, leading to improved and accurate letter formation. Throughout the year, 

teachers and support staff will assess the children through observation and they will identify 

children who may need intervention for fine motor support. 

Children will be encouraged to make marks and form letters on different writing formats for 

example, lines, plain paper and whiteboards. This is to consolidate and apply early writing 

skills. Most children will be forming letters correctly by the end of reception using different 

writing formats, for example on plain paper, whiteboards and lined paper. Regardless of which 

format they are writing on, positive handwriting habits will be recognised and celebrated. 

Letter formation is taught during phonics lessons using Little Wandle’s formation phrases and 

also as a discrete session each morning during the Autumn term. 

During the spring term, handwriting lessons continue through a variety of mediums such as, 

whiteboards, pens, pencils, paper and other activities in provision that are closely monitored 

to ensure misconceptions are not practised and embedded.   

During the summer term, more formal handwriting practise is introduced using Little Wandle 

materials, providing the essential knowledge and skills for transition to Year 1.  

OFSTED’s ‘Research Review Series: English‘ (2022), states: ‘Children at the end of the EYFS 

should be able to hold a pencil effectively in preparation for fluent writing – using the tripod 

grip in almost all cases’.   

Key Stage 1 (KS1) - Years 1 and 2: 

Children in Year 1 will take part in more formal handwriting lessons using the appropriate 

materials for their stage of development.  

Phonics planning is used to reinforce previously taught phonemes while practising the 

graphemes used. 

Teachers model and support children to position themselves to be in a comfortable position 

for writing (see Appendix 2). ‘Letter families’ are used to support the teaching of letter 

formation, teachers and support staff might find it useful to group letters according to how they 

are formed. We will refer to these as letter families. However, teachers might decide to teach 

letter formation in a different order to the letter families. This is up to teacher discretion. Please 

find the ‘letter families’ (see Appendix 3). 

https://www.gov.uk/government/publications/curriculum-research-review-series-english/curriculum-research-review-series-english
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Children in Year 2 will continue developing a legible and comfortable style of handwriting, 

continuing to work with the letter families to print script (see Appendix 4).   

Handwriting practise is completed on handwriting sheets in KS1. 

Key Stage 2 

In Key Stage 2, all children should receive a minimum of three x 10-minute handwriting 

sessions per week. This is in addition to the daily grammar retrieval exercises which include 

weekly spellings which following our handwriting policy. 

In Years 3, 4,5 and 6 children will be expected to use joined handwriting in all areas of the 

curriculum. Those children whose writing is neat and legible may be encouraged to use 

handwriting pens.  

Handwriting practise is completed in the back of the yellow spelling journal in KS2. 

If any child is not on track to reach these expectations, they will receive additional support 

through small intervention groups. 
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Appendix 1: National Curriculum Grammar progression.  
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Appendix 2: Handwriting sitting position 
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Appendix 3: Handwriting Letter families 

 

 

 

 

 

 

 

 

 

 

 

Appendix 4: KS2 Handwriting: Letter formation with joins 

 

*b, p, q, x, and z are break letters 
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Appendix 5: Handwriting expectations 

 


